
BISHOP STOPFORD’S SCHOOL AT ENFIELD 
 

ADMISSIONS POLICY 
 

For admission applications for the school year 2016/2017 
(These papers should be retained for future reference) 

 
Bishop Stopford’s School was founded to serve the whole community in the Deanery of Enfield.  The 
Governors have therefore allocated 50% of places as Foundation to be offered to students who live 
in the Deanery of Enfield and are regular worshippers at a Christian Church.  They have allocated the 
other 50% of places as Open. 
 
Admissions Procedure 
 

 The Admissions Authority is the Governing Body of Bishop Stopford’s School.  

 Parents must complete the Local Authority’s Common Application Form available online from 
the Local Authority in which they live (a paper copy is available on request from your Local 
Authority).  The Local Authority closing date for applications is 31st October 2016. 

 If you wish to be considered for a Foundation (church supported) place or an Open Place 
under criterion A to F, you should obtain from the School a ‘Supplementary Information 
Form’, so that Governors may consider the application fully.  The form is also available 
online at www.bishopstopfords.enfield.co.uk.   For Foundation Places, the form will need to 
be completed by the minister at your regular place of worship.  Please return the form to the 
school by the closing date on the form. 

 It is the parents’ responsibility to inform the Head Teacher of any changes in circumstances 
since completion of the form, including changing address between the time of application 
and initial offers being made.  Failure to advise of relevant changes may result in withdrawal 
of any offer made. 

 Places will be offered on the Local Authority co-ordinated offer date for secondary 
admissions. 

 The number of students to be admitted annually to Year 7 is 186. 

 Applications for twins, triplets, etcetera and other siblings will be processed individually but 
we shall aim to ensure they are not separated by the School selection process.  In the event 
of the 186th child being a twin, we will admit the other twin. 

 Late applications will only be accepted in exceptional circumstances.  Applications accepted 
in such circumstances will be dealt with in the same way as applications received on time. 

 All unsuccessful applicants will be on the Waiting List from the time the decisions are 
announced until it is discarded on 31st December.  Places that become available will be 
offered in accordance with the over-subscription criteria. 

 An applicant’s position on the waiting list could move either up or down. 

http://www.bishopstopfords.enfield.co.uk/


 In-Year admissions will be considered under the same criteria and applications should be 
made direct to the School. 

 The School ensures that the needs of all students are met.  The original buildings are now 
over sixty years old and although they have no specialist provision for the disabled, they do 
have lift access to the first floor.  Toilet facilities for the disabled are available in the Orchard, 
Jubilee, English and Design Technology Blocks and in the Sports Hall.  Access to the Orchard, 
Jubilee, English and Design Technology Blocks is on the level and there are lifts to the first 
floor. 

 Admission arrangements for disabled students are the same as those for all prospective 
entrants.  Applicants and their parents are strongly advised to visit the School on the annual 
Open Evening in October to see how they could manage in this environment. 

 The School’s accessibility has been audited by a team of external consultants. 
 

 The Christian Nature of the School 
The School was founded by the Church of England to be, like the Church itself, of service to 
all people.  A number of the families are active members of Church of England congregations 
or of other Christian churches, and some, with perhaps no religious affiliation, are happy for 
their children to be here simply because they like and value what the School stands for.  The 
School is, however, thoroughly and actively loyal to the principles and practice of the Church 
of England and, whilst respecting the right of parents under Section 71 of the School 
Standards and Framework Act 1998 or subsequent legislation, hopes all students will attend 
Religious Education lessons and daily acts of worship.  When considering applications for 
admission to the School, the Governors will need to have regard, in the light of the 1988 
Education Reform Act or subsequent legislation, to the planned limit for the first year’s intake 
and to any detrimental effect any differences in the size and nature of the intake might have 
on education or the use of resources.  The Pupil Admission Number (PAN) number, agreed 
with the Department for Education, allows for an annual entry of 186 students.  As Bishop 
Stopford’s is a Comprehensive school, all students are admitted to Year 7 without reference 
to ability and aptitude. 

 

 There is no charge or cost related to the admission of a student to Bishop Stopford’s School. 
 

 The School does not operate any of its own transport for journeys to and from school; it is 
however well served by public transport along the Hertford and Great Cambridge Roads.  The 
nearest overland train stations are at Brimsdown, Southbury Road and Turkey Street, which 
are all approximately 1.5 miles from the School.  The frequency of trains is normally every 30 
minutes.  The School is situated in a narrow road with limited access; the use of private 
transport by parents to bring and collect students is therefore discouraged.  Free home to 
school transport, via public transport, is available to low income families, to one of their 
three nearest schools, where the distance travelled is between 2 and 6 miles.  Students living 
in London Boroughs in full-time education can obtain free travel.  An Oyster Zip Photocard is 
required.  Further details from www.tfl.gov.uk/zip or telephone 0845 330 9876. 
 

 
Pease note that Students with a statement of Special Educational Needs are admitted to the 
School through a separate process.  If this is the case, you must contact your Local Education 
Authority and the supplementary form should not be completed. 

http://www.tfl.gov.uk/zip


ADMISSIONS CRITERIA FOR YEAR 7 
 

The arrangements and criteria listed below are reviewed annually by the Governing Body and should 
not be regarded as binding in future years. 
 
If it was found that a place had been obtained on a fraudulent basis, the offer would be withdrawn. 
 
Parents applying for places do so knowing that the School aims to provide an education based on 
Christian principles and, therefore, the Governing Body expects that all students will take part in the 
Christian worship of the School and will attend Religious Education lessons.   
 
Foundation Places 

The Governing Body has designated 93 places to be offered to students who are faithful and regular 
worshippers2 in a Christian Church3 within the Deanery of Enfield, or in a Christian Church3 outside 
the Deanery of Enfield, where a student lives within the Deanery of Enfield.  Written evidence of the 
applicant’s commitment to their place of worship is required in Section 7 of the supplementary form.  
If there are more than 93 applicants, places will be allocated according to the following criteria.  
These are stated in order of priority: 
 
1. Church of England applicants who are looked after or were previously looked after and have 

been adopted.  Written evidence must be supplied, at the time of application. 
 
2. Applicants who themselves are at least fortnightly worshippers at an Anglican Church within the 

Deanery of Enfield and have been for a minimum period of two years prior to the application and 
who either have or have had a sibling attending the School. 

 
3. Applicants who themselves are at least fortnightly worshippers at an Anglican Church within the 

Deanery of Enfield and have been for a minimum period of two years prior to the application. 
 
4. Applicants who themselves are at least fortnightly worshippers at any other Christian Church and 

have been for a minimum period of two years prior to the application and who live within the 
Deanery of Enfield and who either have or have had a sibling attending the School. 

 
5. Applicants who themselves are at least fortnightly worshippers at any other Christian Church and 

have been for a minimum period of two years prior to the application and who live within the 
Deanery of Enfield. 

    
2 For the purposes of the admissions criteria, the Governors have defined faithful and 
   regular worship to mean at least fortnightly for a minimum period of two years. 
 
3 The Christian Church must be a member of Churches Together in Britain and Ireland  

               or the Evangelical Alliance. 
  

In the event that there are more than 93 applicants and two or more applicants have equal right to a 
foundation place under any of the above criteria, the Governing Body will determine the priority 
order for all such applicants by applying the following criterion. 
Places will be allocated in order of the nearness of the home to the School, measured as the crow 
flies, using the computer programme operated by the London Borough of Enfield from the main gate 
of the School to the main ground floor entrance of the applicant’s home1. 
 



If there are less than 93 qualified applicants for foundation places, any unfilled places will become 
additional open places.  Unsuccessful applicants for foundation places will be considered for any 
open places remaining unfilled at the end of the allocation procedure. 
 

Open Places 
 

The Governing Body has designated 93 places each year as open places, to be offered to applicants 
who do not qualify for a foundation place, but whose parents have chosen the School for the type of 
education it provides.  
 

If there are more than 93 applicants, places will be allocated using the following criteria.  These are 
stated in order of priority: 
 

A. Applicants who are looked after or were previously looked after and have been adopted.  
Written evidence must be supplied, at the time of application. 

 

B. Applicants who are designated as carers and for whom this is the nearest suitable school. 
Written evidence should be supplied, at the time of application, from the relevant LEA. 

 

C. Applicants who either have or have had a sibling at the School. 
 

D. Applicants attending a Church of England Primary School within the Deanery of Enfield. 
 

E. Applicants attending other designated Christian Primary Schools within the Deanery of 
Enfield.   

 
F. Applicants who are children of staff in either or both of the following circumstances: 

 
a. Where the member of staff has been employed at the School for two or more years 

at the time the application is made. 
 
b. The member of staff is recruited to fill a vacant post for which there is a 

demonstrable skill shortage. 
 

G. Any remaining places will be given in order of the nearness of the home to the School, 
measured as the crow flies using the computer programme operated by the London 
Borough of Enfield from the main gate of the School to the main ground floor entrance of 
the applicant’s home1. 

 
In the event that there are more than 93 applicants under the first 6 open places criterion (A to F), the 
Governing Body will apply the final criterion (G) to determine the order of the final allocations, where 
two or more applicants have equal rights. 
 
1 Where it is indicated in SECTION 1 that a child lives with parents with shared responsibility,  
   each for part of a week, measurements will be made to the main home address 
 
If there are less than 93 qualified applicants for open places, any unfilled places will become 
additional foundation places.  Unsuccessful applicants for open places will be considered for any 
foundation places remaining unfilled at the end of the allocation procedure. 
 
 
 



Parents who are not offered a place for their child have the right of appeal to an independent appeal 
panel.  Parents wishing to appeal should obtain an appeal form from the Deputy Clerk to the 
Governors, at the School’s address.  The form should be sent to reach the Clerk to the Appeal panel, 
care of the School, within 14 days of the date of the letter confirming the Governors’ decision not to 
offer a place.  Should some appeals be unsuccessful, the Governing Body will not consider further 
applications from those parents within the same academic year unless there have been significant 
and material changes in their circumstances. 

 
Supplementary Form Guidance 
 
SECTION 1 
 
 Please complete all parts of Section 1 in BLOCK CAPITALS. 

 Make sure that the home address is complete1. 

 Provide mobile and home telephone number (if there is one). 
 

Note:  Please inform the School if any of this information changes later on. 
 

1 Where a child lives with parents with shared responsibility, each for part of a week, please state 
  this, give both addresses and indicate which should be used as the main home address.  

 
 

SECTION 2 
 
Please answer YES in this section only if the applicant is so well-known to your parish priest, minister 
or pastor as a regular member of the congregation that he or she will be able to complete Section 7 
without difficulty.  Do not answer YES unless the applicant is genuinely in that position.  Remember 
that many of the children who enter the School each year do not claim to be practising members of a 
Christian church. 
 

 

SECTION 3 
 
Please complete this section as requested and as appropriate. 
 
 
SECTION 4 
 
Only complete this section if the applicant is looked after in the care of the Local Authority or has 
been adopted and was looked after immediately prior to being adopted. 
 
 
SECTION 5 
Please read the statement on the ethos of the School. 
 
 
SECTION 6 
 
The form must be signed by a parent or carer. 



 
 
SECTION 7 

This section must be completed by the priest, minister or pastor if the family answered YES in 
Section 2.  Please ask the priest, minister or pastor to give the church’s name AND address.  A parent 
or carer must sign the confirmation in Section 6, after Section 7 has been completed, to show they 
have seen and agreed what it contains. 
 
Parents or carers who have moved (or whose priest, minister or pastor has moved) within the last 
two years are advised in their own interests to obtain where necessary or possible a letter of 
recommendation (and/or a completed copy of Section 7) from their previous priest, minister or 
pastor.  (Section 7 of the form may be photocopied for this purpose.) 
 
Section 7 may, in the absence of the priest, minister or pastor, be completed by an appropriate 
Church Officer. 
 
 
 

IMPORTANT 
 
It is the parent(s)/carer(s) responsibility to return the Supplementary Form to the School.  
Completed forms must be returned to the Admissions Officer at the School, as quickly as 
possible after receipt and (for the main annual intake in September) at the very latest by 
the date on the Form.  Forms can only be received by post or handed in to the School 
Office during term time on Monday to Friday between 8.00 a.m. and 4.15 p.m. 
 


